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«YTBEPXIIAIO»
Hupextop IIBC
A.A.CniupuioHoBa

:'fé Glaily 2009

HOJOXEHUE
0 Kuposekoii ceqbekoii Gubanorexe-puanae No 8
MYHHUHMIATBLHOTO YUPeRACHHS KYJIbTYPbI
«ThIMOBCKAA HEHTPANN30BAHHAS OHGIHOTEYHAS CHETEMa»

1. O6mue nmoJiokeHust

bubmmorexka-puman Ne 8 —  crpyxryproe nojApasjie/iecHHe MYHHIHMIAILHOTO
YApeXKICHUS KyAbTypbl «ThIMOBCKas ueHTpanu3oBaHHas OGuGNHOTEuHas cuCTeMay,
OCYILECTBIAAIOLIEE 6ubnnorteunoe, crnpaBo4yHO-Oubauorpaduueckoe H

HH(OPMaMOHHOE 06CTyKHBAHHE [10JIb30BaTEIeil.,

bubimoreka-punnan obecrieunnaer cumamu CBOEro KoIeKTHBA IPOM3BOJICTBEHHYIO
AEATEIbHOCTh B COOTBETCTBHH C IIAHAMH,

buGmuorexa-gunuan He SBUSETCA IOPMANYECKAM JHIOM, (QyHKIMOHUPYET B
coorBeTcTBHM ¢ YcraBom IIBC, «OcHoBamMu 3akoHomatenscTBa  PocCHiicKoi
OQenepaunn 0 KyabType» (B pem. ot 21.12.2009 r. Ne335-@3), ®3 Pd «O
Oubnuoreunom gmene» (B pex. or 27.12.2009 No370-®3), 3akonom CaxammHckoi
obsactu «O 6ubdnuoTeynom nese B CaxanuHcKol 06aacTHY (B pea. ot 17.03.2009 r. Ne
15-30) w macrosmum [lonokeHHeM, W3MEHEHHS H  JOMOJHEHHS KOTOpPOTo
YTBEPXKAAIOTCs NpuKkasom aupektopa L[BC.

Anpec: 694403, Caxanunckas o6nacts, THIMOBCKHMi paioH, c¢. Kuposckoe, yi.
LlenTpansuas, 1. 70

2. 3axauu 6ubauorexn-puanana

OGecrieyenne CHCTEMATHYECKOTrO U I€/IEHANPABICHHOTO GUBIHOTEIHOrO, CIIPaBOYHO-
bubsmorpapuyeckoro u HHPOPMALKMOHHOTO OGCTYKHBAHMS YUTATENTEH.
Hayuno-o6ocHoBannoe dopmuposanme donma Oubnuorexku-punmana, oTBevaromero
MOTPeOHOCTAM H 3anpocaM YMTaTenei.

CoBepieHCTBOBAHHE OPraHW3aUMH TPYHA, MOBBILIEHHE KayecTBA ¢ bexTHBHOCTH
paboTe! GubaHoTEKH, COOIIONEHHE TPYI0BO U TPOU3BOACTBEHHON TUCIIHILIHHEL

3. Copnepxanune padorsi

O6cnyxuBanue noas3osarereii.
3.1.1. Bubnuomeunoe obcnydcusanue cex Kame2opuu noiv3osameneil:
3.1.1.1.3anuce nonw3oBateneil B GUOMMOTEKY, O3HAKOMJEGHHE HX C rpaBuJIaMH
MOJIB30BaHHs OMOIHOTEKOH, KOHTPOIIb 33 HCMONHEHHEM YHTATEIAMH [PABHII
0JIb30BaHMSL.
3.1.1.2.0pranmsanus 1 epeHInpoBaHHOro 06CITyKHBAHHS N0JIb30BaTeNeH;
3.1.1.3.Beinava u npueM mpou3BeNeHHH MEYaTH OT MoJb30BaTeIeil. OCYLIECTBIICHUE
KOHTPOJIS 3@ COCTOSHHEM BO3BPALIEHHBIX H3AaHMIH:
3.1.1.4. Ucnione3osaune BCO u MBA B wnensx 6osee MOJHOTO YIOBJIETBOPEHUS
YUTATEIBCKHUX 3aTPOCOB;
3.1.1.5.Yuer paboTel 10 06CIy)KMBAHHIO MOTb30BATENEH;



3.1.1.6.Cucrematnyeckoe wu3ydeHHe HH(POPMALMOHHBIX NOTPEOHOCTEH W COCTaBa
[0JIb30BaTeNeH.
3.1.1.7.Co31anne BHECTALIHOHAPHBIX MYHKTOB BbIIAYH.
3.1.2. Cnpasouno-6ubnuocpaguuecroe obenyxcusanue.
3.1.2.1.Opranusauus, BeieHue, peJaKTHPOBaHHE CHPaBOYHO-GHOIHOrpaduHecKOro
annapara OnOnMOTEKU-DUIHAIA, KOHCYJILTATHBHAS M METOIMYECKass MOMOLLb
MOJIb30BATE/ISIM B €TI0 UCTI0JIE30BAHHH;
3.1.2.2. Bemonuenue 6ubnanorpaduueckux cnpaBok Ha oCHOBe (oHa.
3.1.3. Pacnpocmpanenue 6ubnruomeuno-6ubiuozpaguyueckux snanui:
3.1.3.1.0prauusanus u npoBeeHHe IKCKypCHid, 6eces, KOHCYIbTAHM, GUOIMOTEUHbIX
YPOKOB;
3.1.3.2.0dopmitenne niakaToB, TMCTOBOK, MAMSITOK.
3.1.4. Hugpopmayuonnoe obenyacusanue.
3.1.4.1.0pranu3auus ¥ NpOBEJEHUE BBICTABOK;
3.1.4.2 IloaroToska 1 npopeaeHne OUGIHOrpaduUecKuX 0630POB.
3.2. Pabora ¢ honmom Gubnnorexu-hununana. :
3.2.1. Dopmuposanue gonoa bubnuomexu-puruana:
3.2.1.1.Yuactue B xommiekTopanun (ouna Oubanoreku-puinana, 3akas JHTEpaTyphl
0 TEMaTHYCCKUM IUIaHaM H31aTeNlbCTB, ONMaHKaM 3aKa3’oB, KHHIOTOPTOBHIM
Oro/IeTeHAM;
3.2.1.2.Ilpocmotp Gubanorpadpuyeckoit naGopmanum, 3aka3 Ha AOKOMIUIEKTOBAHME, B
TOM YHCJIC Ha OCHOBE aHA/IM3a 0TKa30B;
3.2.1.3.BeisiBieHHE M3MMIIHEH SK3eMIUIIPHOCTH, Ae(EKTHBIX, YCTApEeBIIMX MW3aHMIA,
odopmiIeHHE UX I TIepeiaun B APYrue OT/Ae bl UK Ha CIIMCAHKE;
3.2.1.4.M3ydenue cocTaBa M MCTIOIb30BAHUS KHIKHOTO (OHIA;
3.2.1.5.3aka3 Ha NOAMKCKY Ha IEPHOANYECKUE U3IaHHS.
3.2.2. Pasmewjenue u xpanenue ponoa 6ubauomexu-gpunuana:
3.2.2.1.CoBepiIeHCTBOBaHHE CXEMBI PaCCTaHOBKH (hOH1a;
3.2.2.2.PaccTaHOBKa M IPOBEPKa NMPaBHIbHOCTH PACCTAHOBKH (DOHA;
3.2.2.3. JlokymenTanbHas npoBepka Gonga Gubnuorexu-puanana;
3.2.2.4.BeiBJieHHE W cllavya U3JJaHUi Ha PECTaBPALMIO U MTEPerIeT;
3.2.2.5.0¢opmrnenue doua.
3.2.3. Hughopmuposanue o ghonoax 6ubruomexu-gpunuana;
3.2.3.1.0pranusanus 1 0OpMIICHHE BBICTABOK KHUT, EPHOJMYECKUX H3IAHWIH;
3.2.3.2.IloaroToBKa u nmposesieHHe 0630poB;
3.2.3.3.0630psI B cpecTBaX MAaccoBOM HHPOPMALIHH.
3.3. OprauusannonHoe obecrnedenue paboTel OUGIHOTEKH-PHIHANIA:
3.3.1. Opranusanys TpyAOBOTO Mpolecca, IJIaHHpOBaHHE paboThl, YYeT W OTYETHOCTb,
KOHTPOJIb 3@ Ka4eCTBOM paboThl; '
3.3.2. BHenpewnwue nepesoBoro GubIMOTEYHOr0 ONbITa B paboTy GUGIHOTEKH;
3.3.3. TloBbllueHue KyTbTYPHOTO YPOBHS H npodeccHOHATbHOH  KBanupuKamu
COTPY/IHHKOB;
3.3.4. Cobmoenne npasui Mo oXpaHe Tpyaa; TeXHHKE OE30MACHOCTH M TOKAPHOM
Oe3onmacHoOCTH.

4. PykoBoacrso oubamorexoi-puanaaom

4.1. bubnuorexa-puauan apasercss cTpyKTypHbM noapasaenenuem LIBC.

4.2. bubmmorexka-Quianan B CBOEH JIEATENBHOCTH pPYKOBOACTBYeTCs — 3akoHOM P®d «O
Oubnmuoreunom aene», 3akoHom «O OubnmoreuHom aene B CaxanawHCKOH 006/acTuy,
MarepuajlaMM W PEKOMEHJALMAMHU BBIICCTOAIIMX OpPraHM3anuii W METOAMYECKHX
uentpos, YcraBom LIBC, nnanamu pa6oTsl, mpHKasaMu M pacropsyKEHUSIMH JMPEKTOpa

LIBC.



4.3. bubGmuorexa-puianan uMeeT CTPYKTYpy W IITarT, YTBEPKJICHHbIH B YCTAHOBJIEHHOM
HOPSIJIKE.

4.4. B 6ubmuortexe-hunuane, o6CIyKuBalOmEH B3POCIBIX W JIeTeil, BHIIEICH toua metTckoii
TUTEPATYPbl U OPraHU3yeTCsl pasjeabHoe 00CTyKHBAHHE MOJIb30BATEIICH.

4.5. bubnuorexoi-punuasoM  pyKoBOIHT Ombimorekapp, KOTOpBIM  Ha3zHawaeTcs W
OCBOOOXIAETCS  OT  3aHMMaeMON  Jo/KHOCTH  mupextopoM L[BC. On  Hecer
OTBETCTBEHHOCTb 32 OPraHH3auuIo M cojepxkanue Bcedl paboTel GubamoTeku-(ummana.
Obs13anHOCTH OHOIHOTEKAPS ONPENENAIOTCS JOIKHOCTHOM HHCTPYKUMEH, yTBEp)KaaeMOH
aupexkTopom LIBC.

4.6. bubnmuoteka-unuan coCTaBifeT NEPCIEKTHBHBIE, [OAOBBIE W KBapTaJIbHbIE TIJIaHbI
paboThl, TEKCTOBBIE U CTATHCTHYECKUE OTYETHI 0 pabore. [Tnams! u 0TYETHI YTBEPKIAIOTCS
aupextopom LIBC.

4.7. bubmmorexa-punman HPOBOAUT MEPOTIPUATHS no ITOBBIILIEHUIO YPOBHS
nPo(ecCHOHANLHON IOArOTOBKH, BHEADPSET HAYUYHBIE METO/IbI OPraHH3aALHHA Tpy/a.

4.8. Pacnopspox paGotel  OuOnuOTeKH-QUIMAna  OmpelenseTcss B 3aBHCHMOCTH  OT
POM3BO/ICTBEHHOH HEOOXOAMMOCTH M YHTATEJIBCKOM MOTPEGHOCTH M yTBep)KAaeTcs
pupekropom L[BC.

S. BzaumoneicTBue ¢ IpyruMu CTPYKTYpHbIMH noapazaeaenusvu L[BC.

5.1.  bubnmoreka — dunnan npencrasnser:

5.1.1. Nupektopy u B MeToauKO-GuOanorpaduyeckuit oTmen OUONMOTEKH NIaHbI W
oTyeTel hunnaia.

5.1.2. Otzmeny xommuieKTOoBaHMS W 0OPaGOTKH — aKThl Ha MOCTYIUICHHE, BHIOBITHE H O
IpoBepke (poHaa.

5.1.3. 3aseayrome#  Xo03gicTBOM — 3asBKM Ha npHoOpeTeHHE 000py10BaHHUsI,
KaHUEJISIPCKUX [IPUHAUISKHOCTEH, OHOIHOTEYHON TEXHUKH, PEMOHT 060pY 10BaHNs
M TIOMELICHHS, Ha HEOOXOIUMOE NMPOTpaMMHOE OGECTICYeHHE W BBLIYHCTHTEILHYIO
TEXHHUKY, PACXOHBIE MAaTePHabl, XO35MHCTBEHHBIE TOBAPHI.

5.2.  bubamorexa — punuan nonyyaer:
52.1. Or anvuunctpaumu [[BC — yka3aHWs W pacnopskeHMs MO OPraHH3AlAH
MPOU3BOACTBEHHOMN JeATEBHOCTH oubsmoTexn, YTBEPKAECHHBIE

OpraHH3allHOHHO-PACTIOPAAUTEIBHBIE U TEXHOJIOMHYECKHE JOKYMEHTEI.

522, Or otmena KOMILUIEKTOBaHHSA H 0OPAGOTKH — HOBBIE TOCTYIUICHHS I0KYMEHTOR,
NE€YaTHbIC KapTOUKH, CHpaBOYHO-OuOIHorpaduueckrne W HMHPOPMAIHOHHBIE
H3JIaHusl.

5.2.3. Ot TexHomora aBTOMAaTH3WPOBAHHBIX  MH(MOPMAIIMOHHBIX pecypcoB -
METOAMYECKYIO W KOHCY/ILTALMOHHYIO [OMOIIb MPU paboTe Ha KOMIBIOTEPHOMH
TeXHHKE, He00X01UMOe TTporpaMMHOe oDecIieYeHue.

5.2.4. Or 3aBenyiouieit X03aHCTBOM - 060pyI0BaHKe, KAHLEAAPCKAE [IPHHAUTEKHOCTH,
OHOIMOTEUHYIO TEXHHKY, PACXOHBIE MATEPHAIIbI, XO3SHCTBEHHbIE TOBAPEL.

5.2.5. Ot MeTonnko-6ubanorpadpuueckoro oTena — neyaTHble KAPTOUKH Ha
NepPHOINYECKUE U3AaHMUS,

6. IlpaBa 6nbdanorexn-puinana.

6.1. bubmuorexa — punHaT HMEET MPaBo:

6.1.1. TlpencraBisiTe K NOOIIPEHHIO OTIMYHBIINXCS COTPYAHUKOB (HIHANA.

6.1.2. Buocuts B anmuuuctpaumio [IBC B cnyyae HapyuieHus TpynoBoit M MPOH3BOACTBEHHOMN
JUCIHTUTHHBI COTPYAHUKAaMHK QUIHaa MPeIOKEHHS O IUCIMIUIMHAPHBIX B3bICKAHHUAX

6.1.3. llpencraBurenscTBOBaTH TO NOpyYeHHIO aamuHKcTpauuu [[BC B yupexaeHmsX,
OpraHM3anusX Mo BONPOCaM OpraHu3any o0CayKUBaHUS [10J1b30BATE/EH.



6.1.4. Bectn B yCTaHOBICHHOM IOPSIIKE TEPENUCKY C APYIUMH OUOIHOTEKAMH, YUPEKACHUAMH U
OpraHu3alHsIMHU 10 BOMIPOCAM OpraHu3aluy 00CTy)KUBAHUS M10JIb30BATENeH.

7. OTBeTCcTBEeHHOCTH QHANANA.

7.1. bubnnoTexaps HeCET OTBETCTBEHHOCTD 3a;
7.1.1. Becw xomiutekce pabot dhunuana.
7.1.2. CBOEBpPEMEHHOE COCTABJICHHE NIAHOBBIX U OTYETHBIX IOKYMEHTOB.
7.1.3. Beinonxenue miana paGotsl Gpuamana.
7.1.5. MopaiibHy10 1 MaTepHaIbHyIO OTBETCTBEHHOCTD 3@ COXPAHHOCTH (DOH .
7.1.6. CoxpaHHOCTh OCHOBHOM JOKYMEHTALUH (puIHANA.
7.2. Bee coTpyaHUKH (uIHana HECYT OTBETCTBEHHOCTH 3a:
7.2.1. KayecTBO BBINOIHIEMOM paboThI.
7.2.2. CoxpaHHOCTb UMYILIECTBA HUIHANA.
7.2.3. CobmoseHne npaBUI 1O OXpaHe TPyJa ‘M TEXHHKE OEe30MaCHOCTH, [paBuI
IPOTHBOIOXKAPHOH 0€30MacHOCTH, TPYAOBOM M POU3BOACTBEHHOMN JUCLUTITHHBI



